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New Horizon School (NHS), an unaided minority institution, was established by 

World Education and Development Organization (WEDO), with a purpose of 

producing excellent human beings with excellent academic knowledge clubbed 

with our cultural and religious knowledge.

The school is located amidst lush green and sprawling fields adjacent to Humayun's 

Tomb in Hazrat Nizamuddin. Our primary aim has been to impart modern education 

and to incorporate nationalistic thinking based on Indian Culture and Islamic 

traditions. There has been a conscious effort to bring our children close to diverse 

Indian Culture through various activities, which will enable them to appreciate and 

respect Indian Culture as a whole and take pride in calling themselves true Muslims 

and proud Indians.

Our aim is to inculcate a strong sense of responsibility, both physical and moral, in 

order to build a value-based system through quality education, whereby our 

students would feel confident in facing the complexities of the world which is fast 

shrinking to a small village due to rapid globalization. With a view to inculcate a 

strong bond between culture, religion and values of life we have made computer 

education mandatory from class 1 onwards.

Started with 22 students and 2 teachers in 1978-79, this school has reached Senior 

secondary level offering multiple streams and wide choice of subjects. NHS has 

been producing one of the best results in Secondary and Senior Secondary classes 

ever since its inception. Urdu is compulsory for all students from 1st std. onwards. 

Being a Co-ed institution, we believe in equality of gender. 

The school is fully equipped with all necessary infrastructure required for a modern 

school. There are two computer labs, one each for Junior and Senior section. 
stComputer Education is compulsory from Class 1  onwards. At senior Secondary level 

our students study computer as an optional subject. NHS is one of the pioneer 

schools which took lead and initiated computer and AI education. It is a must for all 

the faculty members to be computer and Internet savvy.

RECOGNITION/ REGISTRATION

The World Education and Development Organization is a registered body vide 

Registration No 8911 of 1977 under society Act XXI of 1860. The school has been 

accorded recognition by Directorate of Education vide No. F. Recog. /Zone-19/D. S 

/88-Plg. /795 dated 8/11/1988. The school is affiliated with CBSE, vide 

CBSE/AFF/2730159 (EX-00082-1112) / 2010 / 285534, School No. 25238.
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FACULTY

Horizonites are a competent team of teachers belonging to different castes, 

religions and states, selected strictly on the basis of merit. The institution functions 

as a big family having well qualified and competent teaching staff, guiding and 

steering the students to brilliant achievements to pupils as well as to the parents 

and working as a cohesive team. There is a synchronized system for in-house 

training of teachers who undergo in-service and orientation courses at frequent 

intervals to keep pace with the rapid developments. Entire faculty is computer 

literate.

ACADEMIC PROGRAMME

The medium of instruction throughout is English.

The school is divided into four distinct wings for its smooth functioning, namely:

1. Senior 

2. Secondary 

3. Middle

4. Primary
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For classes XI and XII, the subjects offered are: English Core, Mathematics, 

Informatics Practices, Physics, Chemistry, Biology, Computer Science, Economics, 

Business Studies, Accountancy, History, Political Science, Psychology, Sociology and 

Legal Studies.

 Pupils have to opt for the subjects / clusters appropriate to a stream i.e. 
Science, Commerce or Humanities.

Note: An elective/optional subject is offered only when the required minimum 
number of candidates opt for the same.



2. Secondary School

 Subjects taught at this level are Elective English, Urdu, Mathematics, Science 

and Social Science. Additional subjects offered are Hindi / Artificial Intelligence. In 

Co-scholastic Music, Art Education and Physical Education are offered. 

3.  Middle School

 Subjects taught at this stage are English, Hindi, Urdu, Mathematics, Science, 

Social Science, Art Education, Physical Education & Computer Education.

4.  Primary School

 The atmosphere in the Primary section is lively, more relaxed and informal than 

in the senior school. The medium of instruction is English. English is taught along 

with two other languages, i.e. Hindi and Urdu from Class 1. Other subjects include 

Mathematics, Environmental Science (Social Science, General Science), Music, Art 

and Craft, Physical Education and Computer Education. Cultural activities and 

outings have a special significance as co-curricular activities constitute an integral 

part of the year's programme.

 Children are made familiar from the beginning to use the library and to enjoy 

reading books. There is a vast variety of books for them in the library.

SMART INFRASTRUCTURE AND DIGITAL LEARNING INITIATIVES

New Horizon School, in its continuous effort to enhance the teaching–learning 

process, has introduced Smart Classes that integrate traditional teaching with 

modern technology. Each classroom is equipped with a whiteboard, LCD projector, 

speakers, and a computer connected to a high-configuration server containing rich 

digital study material such as animations, graphics, narration, and text. With the 

addition of touch panels and Learning Management System (LMS) integration, all 

classes from I to XII now offer an interactive and technology-enabled learning 

environment.The school has also upgraded its digital infrastructure by establishing a 

campus-wide Wi-Fi Zone, fiber optic networking, and an Internet Log Server to 

support over 150 computers, CCTV surveillance, online classes, AI labs, and digital 

classrooms while ensuring compliance with Government regulations.To prepare 

students for future technologies, a High Performance Artificial Intelligence Lab and 

newly constructed, spacious computer laboratories have been developed, equipped 

with additional computers to support advanced practical learning.

SCHOOL FAMILY SYSTEM (SCHOOL AS A FAMILY)

The school has introduced “School Family System,” according to which each 
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teacher is made a guardian of a specified number of students. The students 

will remain under the guidance of the guardian teacher throughout his / her 

continuation in the school. The teacher concerned will look after the 

academic, emotional, physical and mental development of the child. Thus, 

each student at the school will be in close contact with the teacher and will 

get extra care throughout the academic year.  

FACULTY MEETINGS

One of the notable features of the school is the regular faculty meetings of 

various subjects. Teachers of each faculty get together with their HODs to 

discuss points arising out of the work of the previous week, new trends in 

education, behavioural problems, education of the Children and prepare 

records of the students. These meetings of the subject – teachers aim at 

reviewing the work done and to coordinate the content coverage, standard 

and the assignments given in different classes, both horizontally as well as 

vertically. 

Workshops for teachers conducted by experts for in-service training and 

orientation programmes are regular features. Faculty meetings are 

continuous, intangible inputs which contribute towards the professional 

growth of the teachers.

SCHOOL ALMANAC

Every student at New Horizon School must have school Almanac. He/she 

must carry it to school every day.

The diary must be checked every day by the parents/guardian to see what 

assignments have been given and whether there is any note or remark made 

by the teacher. The same should be signed by the parents/guardian as proof 

of having seen it. The diary must contain full address of the child's home, 

his/her parents' / guardians specimen signatures, their telephone numbers, 

e- mail and the student's blood group. Any change in particulars mentioned 

should be immediately brought to the notice of the principal.

LANGUAGES TAUGHT

Medium of instruction in all the classes is English. Hindi and Urdu are taught 

along with English as compulsory subjects till Middle Section with students 

enjoying the option of continuing with either of them in class IX and X. 

While seeking admission to any class pupil should have adequate knowledge 
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of all the three languages especially English. When admission is granted in 

any class it will be the responsibility of the parents to see that the child who 

is weak in any subject especially English, comes up steadily to the level of 

the class. 

THIRD LANGUAGE POLICY

In school, children in all classes have to study Urdu. It is taught from class 1 

onwards on compulsory basis.

INTRODUCTION OF FOREIGN LANGUAGE

Arabic language has been introduced from classes VI - VIII as a foreign language.

PHYSICAL EDUCATION

The school aims at an all-round development of its pupils. Consequently, 

proportionate emphasis is laid on the proper physical development of the 

child along with academic progress, emotional maturity and social well-

being. As a result, sports and games form an integral part of the regular 

school timetable, and our students play even at the National Level. 

MEDICAL CHECK-UP

All the students have to go through medical checkups at regular intervals. 

New Horizon School also organizes detailed Medical Checkups. An infirmary 

with necessary facilities exists in school for First Aid. 

EDUCATIONAL VISITS, CAMPS, PICNICS AND TOURS

Teachers take his/her class for an outing, whenever possible. The location 

usually is a historical place, and interesting institution, unusual site, a 

museum or the zoo. Some classes plan special visits to places which have a 

significant connection with the syllabus eg., planetarium, museum etc. 

Children go out for scout camping also. As and when tours are organized, 

students are encouraged to participate. The young ones go to nearby places, 

slightly elders pupils venture to places a little farther away. The senior ones 

go to distant places. 

HOUSE SYSTEM

To spur team spirit and the zeal to compete, the students are grouped under 
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four houses. All the houses are named after the national leaders, i.e Sir Syed 

House, Tagore House, Dr. Ambedkar House and Dr. Zakir Hussain House.  

These names serve as a source of inspiration for the younger generation. 

CLUB SYSTEM

CBSE has made skill education part of the curriculum to focus on practical 

skills and holistic development. Club system has been introduced where 

students can opt according to their interest. Some of the clubs are Culinary 

club, Art and Craft, Literary club, Sports club, Maths club, SUPW and 

Robotics club.

CCTV SURVEILLANCE

Safeguarding the well-being of all students and staff is a primary concern for 

the school. Taking a step ahead in this endeavour, CCTV cameras have been 

installed throughout the school premises, covering every nook and corner. In 

addition, all school buses are equipped with CCTV surveillance systems to 

ensure safety of students during their commute.  This comprehensive CCTV 

Surveillance system is designed to maintain a safe, secure and healthy 

learning environment for children both within the school and while 

travelling.
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1.  Pay the fees online, in cash or by cheque, personally or through some reliable 

person directly to the school office during the office hours. The only proof of any 

payment made to the school for any purpose shall be the school receipt duly 

signed by the authorised persons. Do Not Send Cash Through Your Child.

2.  Parents must send a duly self-signed letter, mail if they wish their child to go 

home with a servant or any other person who is not his/her usual escort.

3.  Parents (both mother and father) must visit and meet the teacher concerned as 

and when they are called for by the teacher and also on the day of the Parent-

Teacher Meeting. Such visits will be made by the father and the mother of the 

child or the guardian of the child, (if he/she is not staying with his/her parents). 

In case of default, the school, reserves its right to stop the child from coming to 

the school or to strike off the name of the child class IX onwards. Tutors will not 

be entertained.

4.  Notices sent to the parents from time to time must be read properly, must be 

signed as a proof of having read it and the instruction given there in should be 

complied with.

5.  It is compulsory for all the students to carry their l-cards with them daily and 

mehndi would be allowed only on palm during festivals.

6.  Each child must bring a water bottle, tiffin box, napkin and a clean handkerchief 

daily to the school. The name of the child must be written clearly on the water 

bottle and tiffin box.

7.  All books and notebooks must be kept properly and slips bearing the name and 

section of the child must be pasted on the outer cover of each book and 

notebook.

8. If your ward remains absent for three continuous days without information or 

leave application, his/her name may be liable to be struck off the rolls, if no 

reasonable cause is shown for the same.

9. It is imperative that the child converses only in English during the school hours. 

Therefore, please encourage the child to converse in English even at home.

10.  You must monitor the neatness of handwriting and completion of homework of 

your child on a regular basis.

11.  If your ward is absent on the first day of the session or on the first day after any 

holiday or vacation, a fine of 100 per day will be charged. Thereafter, Rule 10 

mentioned above will apply.

12.  Parents must not enter classrooms either to see their ward or to seek interview 
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with the teachers during school hours. They can meet the teachers or the 

Principal on P.T.M. days or 4th Saturdays between 9.00 am to 10.00 am only by 

an appointment, through their wards' school almanac.

13. When writing to the school on any matter, they should address it to the 

Principal and NOT to any person by name.

14.  Parents are required to co-operate with the school in its attempt to orient the 

child by paying attention to their regularity, punctuality and discipline and by 

taking interest in their child's work.

15.  Parents should check their ward's almanac every day for the homework or for 

any other instruction given. They are also advised to check their ward's bag to 

see if any circular, invitation etc. has been issued.

16.  They are required to timely inform the school, if there is any change in their 

address/telephone numbers or Bus route.

17.  Leave for half day should be avoided, as far as possible, for security reasons. In 

any emergency, written permission must be taken from the principal.

18. Children, when sick should not be sent to school and a medical fitness 

certificate by an MBBS Doctor or Hospital to the effect shall be necessarily 

submitted upon resuming school.

19. Parents' attention is drawn to the fact that any criticism of a teacher of the 

school in the presence of their child causes the child to lose his/her respect for 

the teacher and will retard his/her progress. They must desist from doing so, 

in the interest of the child and the institution on the whole.

20. For security purposes, parents must not send their children to school 

bedecked with expensive jewellery and money. The school will not take any 

responsibility for any loss resulting from it.

21.  Parents should sign the progress report and return it on the scheduled date, if 

it is lost/misplaced, a replacement of it will be made only after a payment of 

100/-. Duplicate T.C., Result sheet could be obtained against payment.

22. Parents should ensure that their ward does not bring any objectionable 

reading material, except for the schoolbooks and the notebooks to school.

23. Parents should ensure that their ward does not bring Mobile Phone to 

school. It would be treated as serious breach of discipline, if done so. If a 

child is found in possession of a phone in School premises, it will be 

confiscated till the end of the session and a fine of Rs. 500 would be levied.

24. Important Communication from the school is sent through whatsapp on the 

given mobile number of the parent/guardian. It is obligatory on the part of the 

parent/guardian to inform the school in writing regarding any change in their 

mobile number.

25. Parents should give their e-mail ID to receive the latest circulars and 
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communication from the school.

26. Horizonites are advised to reach school at least 10 minutes before the 

commencement of the school timings. Students will not be allowed to enter 

the school after 10 minutes of the arrival time.

27.  Parents must keep a check, be observant and keep themselves informed about 

the T.V. programs and Websites their children visit.

28.  Parents must make sure their ward understands the importance of staying back 

with their prior permission and permission of the teacher concerned after 

school hours.

29.  Any kind of Bullying (Physical, Verbal and Cyber) is strictly prohibited inside the 

school premises, and no such act will go unnoticed or unpunished. Some of the 

recommended actions and penalties vide CBSE circular no. Acad-17/20015 dt. 

9th March 2015 are:

 (i)  Oral/written warning.

 (ii)  Suspension from attending classes/school for a specified period.

 (iii)  Withholding or cancelling the results.

 (iv)  Imposition of fine up to a specific amount.

 (v)  Expulsion/rustication from school in rarest of rare cases.

 (vi)  The option of transferring a student from one school to another school 

may also be looked into

 Parents are advised to counsel and guide their ward accordingly.

30.  Parents must download the assignments available on the School Website. Hard 

Copies of the assignments will not be provided to the students.

NO TOBACCO NORMS

31.  Our school is Tobacco Free Educational Institution where we follow all the 

guidelines given by National Tobacco Control Program (NTCP).

Kindly note:

If a child is found in possession of vaping devices, cigarette, or any smoking 

related item, or any other drug related item, a fine of Rs. 2000/- will be 

imposed. Additionally, their name will be removed from the school's roll in 

the next academic session.
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1 Mr. Abhishek Sagar abhishek.sagar@nhsdelhi.com

2 Ms. Afifa  Alam Khan afifa.alam.khan@nhsdelhi.com

3 Mr. Ajay Kumar ajay.kumar@nhsdelhi.com

4 Ms. Anam Obaid anam.obaid@nhsdelhi.com

5 Ms. Aqsa Saeed aqsa.saeed@nhsdelhi.com

6 Ms. Asima Tabassum Hashmi asima.tabassum.hashmi@nhsdelhi.com

7 Ms. Asma Waseem asma.waseem@nhsdelhi.com

8 Ms. Ayesha Niyaz ayesha.niyaz@nhsdelhi.com

9 Mr. Azim Ahmad azim.ahmad@nhsdelhi.com

10 Mr. Fakhre Alam fakhre.alam@nhsdelhi.com

11 Ms. Falak Shahab falak.shahab@nhsdelhi.com

12 Ms. Fizza Tanveer fizza.tanveer@nhsdelhi.com

13 Ms. Fozia Iram fozia.iram@nhsdelhi.com

14 Ms. Gulshan Rehman gulshan.rehman@nhsdelhi.com

15 Ms. Gulshan Ara gulshan.ara@nhsdelhi.com

16 Ms. Humaera Laskar humaera.laskar@nhsdelhi.com

17 Ms. Insha Tabish insha.tabish@nhsdelhi.com

18 Ms. Jagdish Kaur jagdish.kaur@nhsdelhi.com

19 Ms. Kusum Sharma kusum.sharma@nhsdelhi.com

20 Ms. Laiba Noor laiba.noor@nhsdelhi.com

21 Ms. Madina Bano madina.bano@nhsdelhi.com

22 Ms. Mahrukh Waseem mahrukh.waseem@nhsdelhi.com

23 Mr. Md Sabauddin md.sabauddin@nhsdelhi.com

24 Mr. Md Nooruddin (RT) md.nooruddinrt@nhsdelhi.com

25 Mr. Mohammad Owais Saleem mohammad.owais.saleem@nhsdelhi.com

26 Mr. Mohd Akram mohd.akram@nhsdelhi.com

27 Mr. Mohd Shuaib mohd.shuaibrt@nhsdelhi.com

28 Ms. Monika Chauhan monika.chauhan@nhsdelhi.com

29 Ms. Muzna Khatoon muzna.khatoon@nhsdelhi.com

30 Ms. Nausheena Ansari nausheena.ansari@nhsdelhi.com

31 Mr. Nooruddin Urdu nooruddin.urdu@nhsdelhi.com

32 Ms. Nusrat Sultana nusrat.sultana@nhsdelhi.com

33 Mr. Pankaj Tyagi pankaj.tyagi@nhsdelhi.com

34 Mr. Prem Raj prem.raj@nhsdelhi.com

35 Ms. Prerna Sareen prerna.sareen@nhsdelhi.com

36 Mr. Rais Ahmed rais.ahmed@nhsdelhi.com

37 Ms. Roshna Ayaz roshna.ayaz@nhsdelhi.com

38 Ms. Saami Ahmed saami.ahmed@nhsdelhi.com

39 Ms. Sadia Siddiqui sadia.siddiqui@nhsdelhi.com

40 Mr.  Zubair Khan zubair.khan@nhsdelhi.com

41 Ms. Safia Aslam safia.aslam@nhsdelhi.com

42 Ms. Safoora Shaikh  safoora.shaikh@nhsdelhi.com

43 Mr. Sajid Iqbal sajid.iqbal@nhsdelhi.com
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44 Ms. Salma Rafiq salma.rafiq@nhsdelhi.com

45 Ms. Sana Asif sana.asif@nhsdelhi.com

46 Ms. Sarah Aziz sarah.aziz@nhsdelhi.com

47 Ms. Sarika Sawhney sarika.sawhney@nhsdelhi.com

48 Ms. Seema Ahuja seema.ahuja@nhsdelhi.com

49 Ms. Shabana Khan shabana.khan@nhsdelhi.com

50 Ms. Shahzad Ali shahzad.ali@nhsdelhi.com

51 Ms. Shazia Zubairi shazia.zubairi@nhsdelhi.com

52 Ms. Shereen Naaz shereen.naaz@nhsdelhi.com

53 Ms. Sumera Khan sumera.khan@nhsdelhi.com

54 Ms. Urooj Aisha urooj.aisha@nhsdelhi.com

55 Ms. Uzma Ahmed uzma.ahmed@nhsdelhi.com

56 Ms. Yasmin Khan yasmin.khan@nhsdelhi.com

57 Ms. Yasmin Ahmed yasmin.ahmed@nhsdelhi.com

58 Ms. Yasmin Farooqui  yasmin.farooqui@nhsdelhi.com
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REGISTRATION PROCEDURE

1.  The Registration form is available online on the school website:  
www.nhsdelhi.com and in the school office during the working hours on 
payment of prescribed fee.

2.  The birth certificate in original obtained from the respective corporation is 
threquired for admission up to 5th std. For admission to 6  std. onwards, Transfer 

Certificate from the recognised previous school should be attached with the 
Registration Form.

3.  Two latest passport size photographs of the candidate and parents should be 
submitted along with the Registration Form.

5.  Students from the other schools can be considered for admission in class XI, in 
accordance with eligibility criteria laid down by the school for each academic 
year (Available with the Registration Form).

6.  For provisional admission to class XI, Pre-Board result in case of Board based 
Exam and the character certificate from the former school should be attached 
with the Registration Form.

7.  Eligibility conditions for admission to class XI:

 (a)  Candidate's standard appropriateness in the relevant subjects for the 
electives chosen by him/her.

 (b)  Existing vacancy in the group of the electives chosen.

 (c)  An overall assessment of the candidate based on the interview and 
psychological test and on the candidate's past record.

 (d)  Students of class XI and XII would be considered as Day Scholars. 
Timings: As may be decided by the school authorities from time to 
time.

8.  Each of the electives available will be offered only when the minimum number 

of candidates for such elective subject is available.

ADMISSION PROCEDURE

1.  Direct admission to Classes X and XII is not permitted, except in cases outlined 

under the Standard Operating Procedure of Examination Byelaws, as per CBSE 

Circular No. COORD/SO (Ptg./OC) NOC/2019 dated 05.04.2019. Admissions will 

be granted only after obtaining prior approval from CBSE. The school reserves 

the right to allow or deny admission based on the candidate's previous academic 

performance and character certificate. The school shall not be held responsible 

if the candidate has taken a Transfer Certificate (TC) from the previous school 

and CBSE denies approval for the admission.

2.  A student who qualifies for admission to the school will be required to furnish the 
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necessary certificates along with the undertaking wherever applicable and pay 

the prescribed fee in cash for April, May and June and other Charges within three 

days or within the stipulated time allowed by the school failing which the right 

of admission will cease.

3.  Fee for the first quarter, i.e., April, May and June, and other charges deposited 

at the time of admission (including provisional admission) will not be refunded in 

the event of candidate's unwillingness to continue for any reason whatsoever. If 

the provisional admission is not approved by the Management the fee etc., will 

be refunded by cheque.

4.  A student shall not be allowed to attend classes without completing all 

admission formalities and without paying the prescribed fee and submitting the 

documents listed below:

 (a) Original school leaving certificate (for Class VI onwards) duly counter signed 

by the District Inspector of Schools (if the school is situated outside Delhi) or 

by the Education Officer of the previous School (if the school is situated in 

Delhi).

 (b) Attested copy of the Progress Reports, i.e., Statement of Marks for the last 

three years.

TESTS AND INTERVIEWS

1.  All the candidates seeking admission to classes I - XI will be required to undergo 

written tests. On the basis of the written tests, the applicant along with parents 

may be called for an interaction. Seats will be offered according to the number 

of vacancies, purely at the discretion of the Management.

2.  For admission to Class I and above (up to VIII), written tests will be conducted for 

English, Hindi, Urdu and Maths according to the prescribed school syllabus. The 

test papers for all classes shall be of three-hour duration, altogether.

WITHDRAWAL PROCEDURE

1.  If parents wish to withdraw their child from the school before the session begins 

and before the child has begun attending school, the fee for first quarter, i.e. 

April, May & June and other charges deposited at the time of admission 

(including provisional admission) will not be refunded, except for the security 

deposit. Same procedure will be followed in the case of provisional admission 

disapproved by the Management.

2.  In other cases of withdrawal, three months' notice or three months' fee in lieu of 

such notice, must be given.

3.  Transfer Certificate is not given on withdrawal until all the school dues have 

been cleared.
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ATTENDANCE AND ABSENCE FROM SCHOOL

1. It is compulsory for all students to attend the general assembly in the morning. 

The school gates will be closed five minutes after the school starts and students 

who come late will not be allowed to attend the school.

2. No child can leave the school premises during school hours except with the 

permission of the principal, which will be granted only on receipt of an 

application duly signed by the parent and/or authorised person in the record of 

the school. (Parents to make a note of it).

3. A minimum of 75% attendance is compulsory for all students to appear in the 

final examination to be held at the end of the academic year.

4. No leave of absence is granted except on receiving an application from the 

parents and/or duly authorised guardian and/or responsible person as per 

school record for plausible reasons only.

5. Repeated absence without sanctioned leave or unexplained absence for more 

than seven consecutive days, will make the student liable to have his/her name 

struck off rolls. Re-admission may be granted at the discretion of the principal 

on payment of prescribed re-admission fee and/or fine, if any.

6. Each student is compulsorily required to attend the school on the opening day 

after each vacation, failing which his/her name is liable to be struck off the rolls 

and in that case he/she will be allowed re-admission at the sole discretion of the 

Principal, on receipt of the application from the parents explaining the reasons 

for such default. He/she will be liable to pay fine @100/- Per day plus re-

admission fee.

7. Those absenting on other school working days without advance leave 

application will be fined @ 25/-Per day.

8. A Student returning to school after suffering from an infectious or contagious 

disease or any sickness must produce a doctor's fitness certificate, permitting 

him/her to attend the school.

TERMINATION OF ADMISSION 

A student can be asked to leave the school, on any one of the following grounds.

In such cases, the decision of the principal will be final and binding on the concerned 

student and the parent.

1. Unsatisfactory progress in studies in spite of giving several warnings to the 

student and the parent.

2. Recurrent Indiscipline.

3. Behavioural problems detrimental to class/school's atmosphere.

4. Detention in the same class for two consecutive years.

5. Being overage for any class.
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6. Non-payment of fees as per given schedule.

7. Breach of moral code of conduct considered serious by the school.

8. Non-serious attitude and display of persistent negligence of school 

programmes, regulations and work ethics by the student.

 a. Non-co-operation of parents in the welfare of the child, including their non-

attendance in Parent-Teacher Meetings.

9. Any other matter considered serious and offensive by the school Management.
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FEE SCHEDULE

1.  The fee becomes due in the beginning of the quarter (i.e. April, July, October & 

January) and is to be paid quarterly in advance, i.e. latest by the 10% of the 

month. However, on request, parents are allowed to deposit fee on monthly basis.
th2.  After the 10  of the month, if the fee is not paid, a fine of 5/- per day will be 

charged from the 11th to 15th of the month, from 16th of the month till the date 

of payment a fine of 10/-per day will be charged. Failure to pay by the last day of 

the month, will entitle the school to strike off the name of the child and the child 

will not be allowed to attend the classes. Re-admission may be subject to 

availability of seat and on payment of full dues plus fine, if any. It will also include 

re-admission charge of 200/-.

3.  A child who has outstanding dues for the session, will neither be allowed to take 

the final examination nor considered for promotion to the next class.

4.  A prescribed sum is to be deposited as security money at the time of the student's 

admission.

5.  If the fee is deposited by cheque and the said cheque bounces for whatever 

reason, a fine as per bank deductions will be imposed. Thereafter, the fee would 

be accepted only in cash along with Rs 10/-per day fine till the cash is deposited.

6. If cash is not deposited within 10 days of bounce cheque, as per Section 138 of the 

Negotiable Instruments Act 1881, it will be considered as a criminal offence liable 

for punishment as per law or fine up to twice the amount of cheque.

7.  Due to bank holiday on 2nd Saturday and 4th Saturday fee will not be accepted at 

the school counter.

8.  Online facility for fee payment is available.

FEE CONCESSION/FREE-SHIP

1. Concession/Free ship of Tuition may be granted to economically and financially 

weak and meritorious students after two years of the admission. 

2. A formal written application on a prescribed form is to be made to the Principal 

giving therein complete and true statement of income of the parents/guardian at 

the beginning of the session. 

3.  Affidavit for the same to be attached.

4. Concession will be withdrawn if the statement is found untrue or if the progress of 

the child is found unsatisfactory.

RULES FOR AWARD OF FEE CONCESSION

The purpose of awarding fee concession is to ensure the continuity of studies of 

students whose family may have suffered a setback as mentioned below and due to 
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which their studies might be discontinued:-

1. If father of the child passes away and no source of Income left in the family.

2. If the mother of the child is divorced and custody of the child is with Mother and 

the mother has no source of income.

3. If the father is the only earning member of the family and has a serious illness so 

much, that he is not able to earn.

4. The fee concession is not a matter of right, and a truly deserving candidate will 

not go unnoticed.

5. The fee concession form will be issued to students who got at least 60% marks in 

the previous exam.

6. In case the fee concession is awarded to a student but in the next year he shows a 

decline in performance, the fee concession may be discontinued.

7. No fee concession be awarded to the students who have not completed two years 

in the school.

8. It must be clarified to all the applicants of fee concession that school does not 

receive any fund for the purpose of award of fee concession from any source 

private or government and our objective is ONLY to help the children to continue 

their studies that the fee concession is granted. As such it is not a matter of right 

to claim the concession.

9. Anybody who claims fee concession but does not deserve economically will be 

doing "HAQ TALFI" and will be answerable to Allah. (SWT)

10. All the benefits availed from the school on the basis of any intentional 

misrepresentation will be liable to be refunded by the parents.

11. The decision of the Management shall be final and binding.
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TERMS FOR AVAILING SCHOOL TRANSPORT

1.  Transport for carrying children on specified routes will be available on 

payment. 

2.  Transport expenses shall be payable for 11 months in each session.

3.  A written application by the parents has to be made for any change of 

bus or bus-stop. No telephonic calls and verbal communication will be 

entertained in this regard. Acceding to the request is at the sole 

discretion of the principal.

4.  Under no circumstance/s are the parents allowed to enter into an 

argument with the driver/conductor or teacher traveling in the bus. Any 

such instance will be a sufficient cause for the withdrawal of bus facility 

besides inviting other disciplinary actions.

5.  Change of route without permission will be a sufficient cause for 

withdrawal of bus facility.

6. In case of striking off the name of the student for any reason, transport 

facility will be withdrawn with immediate effect.

7.  Once arrangement has been made for a student to use the school bus 

and the same is not required at some later stage, one month notice must 

be given, or in lieu thereof one months' transport charges must be paid. 

They will not be allowed to avail the transport facility for the session. 

No transport withdrawal allowed after October. If applying for transport 

in the next session, 6 months advance payment to be made in order to 

restore the bus facility.

8.  In case, the school transport is not available on a particular day due to 

unavoidable circumstances, parents shall make their own arrangement 

to drop and pick up the children at their own cost.

9.  Disciplinary action will be taken if a student is found using the school 

transport without paying transport fee.

10.  The school shall not take any responsibility for any accident or mishap if 

it takes place during the period when the child travels in the school 

bus/vehicle or the bus/vehicle which is hired by the school for the 

transportation of the students. For security reasons the parents must 
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drop and pick up their ward from the bus-stop. In case, somebody else is 

deputed by the parent to pick-up their ward the school authorities must 

know about it and an authority letter with signature and photograph of 

the guardian / escort must be sent along with the guardian. The school 

authorities will in no way be held responsible if these norms are not 

adhered to.

11.  Students are not allowed to go to their friend's/ relative's house from 

the school.
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1. Students can only get on/off from their fixed bus stop.

2. Students can only travel by their assigned buses. Even on request students will 

not be permitted to do otherwise.

3. At the end of the school day, students should board their respective buses 

immediately and not move out. They should remain seated till buses leave.

4. Students should not run to the bus but walk in a queue.

5. Students should not jump on or off a moving bus, as it is dangerous.

6. Students should not push each other when they get on or off the bus.

7. Students should maintain discipline in the bus as any mischief will disturb the 

driver.

8. Students should not stretch their head or hands out of the bus.

9. They should cooperate with the staff on duty and abide by the instructions given 

to them from time to time.

10. They should never stand in front or behind a stationary bus.

11. The students violating the above rules will be strictly punished which may 

include suspension or expulsion from the school.

12. Any change in the residential address must be intimated to the school 

authorities immediately with documentary proof.

13. Request for any change in bus route should be given well in advance. No 

temporary change of bus route is allowed.

Note:

l Kindly check the school website also for the latest updated bus routes.

l Any problem, suggestion or comment regarding transport should be brought to 

the notice of the Principal or Transport Department immediately.

BUS RULES FOR SCHOOL TRANSPORT USERS  
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ACTIVITY PLANNER
PRE-SCHOOL & PRE-PRIMARY 2026-27

April

May

July

August

September

October

November

December

January

February

Earth Day Celebration (Sapling Plantation Activity)

Sensory Walk Activity  
Tearing & Pasting Activity

Hindi Poem Recitation Competition  
Paper Boat Making Activity

Show &Tell (My Favorite Toy)
Independence Day Activity (Kite Making Activity)
Rakhi Celebration Activity

Teacher's Day (Role Play)
Paper Craft Activity (Using Origami Papers)

Fancy Dress competition (Community Helpers)
Gandhi Jayanti Activity 
Grandparent's Day Celebration
Dussehra Activity (Lantern Making)

Diwali activity (Diya Decoration)
English Poem Recitation Competition 
Children's Day Celebration (Class Party) 

Cooking without Fire 
Christmas Activity
English Hand-Writing Competition Sports Week

Hindi hand-Writing Competition
Republic Day Celebration
(Tri- Colour Craft Activity) 

Class Party (Farewell)

Months Excursion /Visit Celebrations At NHS

April — Welcome party

July Visit To Dolls Museum —

August Visit to Sunder Nursery Rakhi Celebration (Activity)
  Independence Day

September — Teacher's Day

October Visit to Nandan Van Gandhi Jayanti 
  Grandparent's Day 
  Dussehra Activity

November Visit to Seven Wonders Park Diwali celebration
  Children's Day Celebration
  Maulana Azad Education Fest

December Picnic Christmas Celebration
  Winter Carnival

January Visit To Bal Bhawan Republic Day celebration

February — Class party / Farewell
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To be announced
later
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EXAMINATION AND PROMOTION RULES

Attendance Range in Percentage
96 - 100
91 - 95
86 - 90

881 - 85
76 - 80

Up to 75

Marks
5
4
3
2
1

NIL

In order to declare pass at the end of the session for promotion to the next higher 

class, a student must secure at least 33% marks in each subject studied by him/her 

during the session. He/she must secure overall 33% marks i.e 33 marks out of 100 

(marks of attendance (5) + subject enrichment (5) + marks of Project based activities 

(+5) marks of Portfolio (+5) marks of multiple assessment (05)+ marks of Unit 

Test/marks of Periodic Test (05) + marks of Mid-term exam (half yearly) (20) and 

Annual Examination (50) marks put together.

The promotion of next higher class is also subject to the condition that a minimum of 

25% of marks must be secured in Mid Term (Half yearly) + Annual Examination i.e 18 

marks out of 70 in each subject.
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CLASS VI - VIII:

In order to declare Pass at the end of the session for promotion to the next higher 

class, a student must secure at least 33% marks in each subject studied by him/her 

during the session. He / She must secure overall 33% marks i.e 33 marks out of 100. 

(marks of attendance (5) + subject enrichment (5) + marks of Project based activities 

(+5) marks of Portfolio (+5) marks of multiple assessment (05)+ marks of Unit Test / 

marks of Periodic Test (05) + marks of Mid-term exam (half yearly) (20) and Annual 

Examination (50) marks put together.

l The promotion of next higher class is also subject to the condition that a 

minimum of 25% of marks must be secured in Annual Examination i.e 13 marks 

out of 50.

l If a student does not secure at at least 25% marks in the subject in which he / she 

has taken Re-Examination and minimum of 33 out of 100 marks in that subject or 

does not appear in the Re-Examination, he/she will be placed in the category of 

'Essential Repeat' (ER).

Note: A student of class V and VIII who is not eligible for Pass, Promotion and 

placed in the category of Essential Repeat (ER) will be held back in the same class 

during the next session.

CLASSES IX to XII

l As per the CBSE Guidelines.

CLASS IX TO XII C.B.S.E. BOARD RULES WILL BE FOLLOWED

Students having less than 75% attendance will not be entitled to appear for the exam 

as per C.B.S.E rules to get the admit card for the Board Exams.

Important Note 

A student who uses unfair means during test / exam will be given a ZERO in the 

subject along with a warning & repetition of the same will amount to withdrawal. 

Academic Awards

 S.  AWARDS
 No.

 01 100% attendance award

 02 1st, 2nd and 3rd position holders (Comprehensive)

 03 1st position holder in all the terms as per the criteria mentioned

 04 Subject proficiency as per the criteria mentioned
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Criteria for the Nomination for the Academic Awards

The Merit Certificates for Academic Excellence will be presented to the 'Scholars' on 
the occasion of the Final PTM in the Month of March Every Year.

The criteria for the nomination for the awards would be as follows:

1. The students securing 1st, 2nd and 3rd position in the classes Pre-School to XI 
in the Academic Session will be awarded a “Merit Certificate”.

2. Subject Proficiency Award (Outstanding in Academics)

a. Primary Section:

Students securing 90% marks in any three of the following subjects (English, 
Hindi, Urdu, Social Science and Maths) in all the terms with an aggregate of 
90% in the comprehensive assessment will be awarded a “Merit Certificate”.

b. Middle Section and Senior Section:

Students securing 85% marks in any three of the following subjects (English, 
Hindi, Urdu, Science, Social Science and Maths) in all the terms with an 
aggregate of 85% in the comprehensive assessment will be awarded with a 
“Merit Certificate”.

3. Students securing 1st position in both the terms:

 With an aggregate of 95% in each term in the Primary Section and 85% in each 
term in the Middle and the Senior Section would be awarded with the 
SCHOOL BLAZER tailor made to their size along with a Scholar Badge and a 
Merit Certificate on the occasion of the Annual Day Function.

Awards are also given to the outstanding students, both girls and boys, in sports. 
Similarly, various prizes are given to meritorious performers in various competitions 
and activities conducted in the school throughout the year.
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